
Notification of Project Terms: Togo || Books2GoTOGO 

 
 

Shipper: 

Books For Africa 

717 Prior Ave N, Ste B 

Saint Paul, MN 55104 

Consignee: 

Ecole Privée Laïque Tournesol (EPL Tournesol) 

Aképédo, Togo 

GPS: 6.2698 N, 1.0868 E 

Attn: Danielle Naugle, +228 70 66 50 

79, daniellenaugle@gmail.com 

 

 

Summary:  Per previous documentation agreed to by all parties, this project is being undertaken to fulfill 

a need for books in Togo 

 

Scope: 

 This project includes:  

• 18 pallets of donated French-language books source from BFA’s Quebec partner 

warehouse 

• 2 pallets of donated English-language books sourced from BFA’s U.S. warehouse** 

• Sea freight to Lome  

• Customs clearance in Togo 

• Oncarriage/ground transportation to Aképédo 

• Ownership of container- Container shall remain in Aképédo as the property of EPL 

Tournesol** 

• Grounding of container – BFA shall hire a crane to ground the container at the site selected 

by EPL Tournesol in Aképédo** 

• Up to $1,600 in duties & taxes – Books For Africa shall advance US$1,600 to its destination 

agent to settle duties and taxes, with any funds beyond this budget (estimated at $1,400) 

being refunded to Books For Africa by Friends of Togo 

 

Timeline: Container to ship once packing is complete, with reasonable efforts made to have container 

arrive outside of holiday season. 

 

Budget: $23,700 

 

Notify Chelsea Koplos at chelsea@booksforafrica.org immediately if any part of this notification does 

not meet your understanding of the project terms.  

 

 

mailto:daniellenaugle@gmail.com
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MEMORANDUM OF UNDERSTANDING 
 

AMONG 
 

Books For Africa, Friends of Togo and Ecole Privée Laïque Tournesol (EPL Tournesol) 

OUTLINING THE TERMS AND CONDITIONS 

OF AN AGREEMENT FOR THE DONATION OF BOOKS1 

 

Books For Africa (referred to below as BFA), a 501(c)(3) registered charity in the State of Minnesota, United States 

of America, agrees to provide one container of donated books1 to Ecole Privée Laïque Tournesol (EPL Tournesol).  

 

EPL Tournesol (referred to below as the Recipient Organization), agrees to distribute or make available said 

donated books solely to qualified end-user beneficiaries2 in Togo. 

 

Friends of Togo, (also referred to below as the Funding Organization), agrees to provide funding for the handling 

fee and shipping costs associated with the donation. 

 

By signature on this MOU, BFA, EPL Tournesol, the Recipient Organization, & Friends of Togo, the Funding 

Organization, mutually commit to the following terms and conditions of the donation: 

 

1. GENERAL CONDITIONS 

 

1.1 A shipment of donated books consists of a 40-foot sea container.  The Funding Organization has selected 

20 pallets of books from BFA’s Book Order Form.  The Book Order Form is organized by age-level of the user and 

by category.  While the Funding Organization has selected the contents of the shipment from this list, BFA 

reserves the right to make modest changes.   

 

1.2 The shipment will not be queued for shipment from the BFA warehouse, until full payment from the 

Funding Organization has been remitted to BFA.  All payments must be made in US Dollars.  Once funding has 

been received by BFA, the shipment will be packed and scheduled to ship from the warehouse as soon as possible.  

The shipping date is also dependent on warehouse inventory, and on the number of shipments on the BFA 

shipping queue. BFA will make every reasonable effort to ship based on the schedule most suitable for the 

Recipient Organization’s calendar, but is unable to guarantee specific arrival dates as these are dependent on a 

number of factors outside of BFA’s control. 

 

1.3  Costs incurred at the destination port, $1,600 of duties and taxes, and oncarriage of the container to 

Akepedo are all funded under the project terms. The Funding Organization shall be responsible for any excess 

duties and taxes beyond the $1,600 budgeted. The Recipient and/or Funding Organization shall be responsible for 

any storage costs at port that do not arise out of fault or negligence on the part of the carrier or BFA.  The 

Recipient Organization must secure an NIF (Tax ID Number) before the shipment arrives at Lome Port. The 

Recipient Organization must cooperate with the agent hired by BFA to clear the container through customs and 

empty the contents of the shipment within 30 days of the container arriving in port, by providing any information 

 
1 "Donated books" may also refer to other donated educational materials such as classroom supplies, wall charts, computers etc. 
2 According to U.S. Government regulations, eligible end-user beneficiaries for donated books provided by BFA to overseas recipient 

organizations are defined to be "the ill, the needy and infants." The "ill" includes anyone in a hospital, nursing home or any facility that cares 

for the sick; the "needy" are defined as those who lack the financial resources to acquire such materials on their own; "infants" includes 

minors, up to the age of adulthood as defined by each recipient country. 

 



 

 

 3 

and documents requested and being responsive to the agent’s communications.  If the container cannot be 

cleared through customs and the contents of the container removed from the port within 30 days of the 

shipment’s arrival, the Recipient Organization agrees to allow BFA to re-consign or abandon the container. In this 

case, the Recipient Organization also agrees to surrender all the documents and rights to the contents of the 

container necessary to facilitate this process.  

 

1.4  The Recipient Organization and Funding Organization shall submit to BFA a duly executed copy of this 

Memorandum of Understanding. The Recipient Organization must hold any and all permits required for importing 

container shipments.  Any duties/taxes assessed to the container beyond what has been budgeted in this project 

are the responsibility of the Funding and/or Recipient Organization. 

 

2. SELECTION OF BOOKS 

 

2.1 BFA maintains a large inventory of donated used and new books, screened for suitability and categorized 

by subject matter and age level.  The Funding Organization has selected 20 pallets of books from BFA’s Book Order 

Form based on their needs. The minimum request for a book category is ½ of a pallet.  This shipment shall consist 

of 18 pallets of French-language books and 2 pallets of English-language books. 

 

2.2 BFA must receive a fully completed Book Order Form and full payment of the shipping and handling fees, 

along with a duly signed version of this Memorandum of Understanding, before BFA will place the shipment on its 

shipping schedule. 

 

2.3 BFA reserves the right to make modest substitutions and changes to the Book Order Form based on 

warehouse inventory but will consult with the Funding Organization concerning significant changes and 

substitutions.  

 

3.  SHIPPING 

 

3.1 BFA’s freight forwarding agent shall send to the Recipient Organization, via email, the basic documents 

required to clear the book shipment through customs (sea waybill, packing lists, commercial invoice, deed of 

donation, ECTN etc.). The Recipient Organization should list any other documents that its destination country may 

require. BFA shall provide electronic documents for this shipment, and will provide the same documents to the 

agent hired by BFA to clear the container. 

 

3.2  The Recipient Organization shall procure an NIF (Tax ID Number) before the shipment arrives at Lome port. 

 

3.3 BFA shall provide a draft bill of lading to the Recipient Organization for approval prior to provision of the 

finalized bill of lading. 

 

3.4 BFA will ship the donated books in a 40-foot sea container. For this project, the Funding Organization has 

purchased the container for the Recipient Organization to keep. The quantity of books will vary depending on the 

weight and size of the books. A 40-foot container holds approximately 39,000-41,000 pounds of books. 

 

3.5 BFA shall pack and ship goods in conformity with international standards. 

 

3.6  BFA shall ship the container shipment by ocean freight to the final destination as agreed by BFA and the 

Funding and/or Recipient Organization(s) and as detailed in the Terms page preceding this agreement. 
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3.7 The Recipient and/or Funding Organization(s) shall be responsible for any fees resulting from the Recipient 

Organization’s failure to hold the proper permits, licenses or documentation required for importing, including NIF, 

and for any duties and taxes not covered by the project budget. 

 

3.8  The Recipient Organization shall promptly notify BFA and shipping authorities of any shortage, damage or 

theft to shipments, will immediately complete and forward to BFA all necessary paperwork for loss and claims, and 

will obtain the requisite signatures of shipping authorities to verify such claims. 

 

3.9  The Recipient Organization shall assume responsibility for the security and proper storage of all BFA 

donated books once they have taken possession of the shipment. 

 

4.  PROCESSING AND DISTRIBUTION 

 

4.1  The Recipient Organization shall begin distribution to recipient schools and libraries the donated books 

within sixteen (16) weeks of receipt of the shipment. Distributing the full quantity of books may take longer than 

16 weeks. 

 

4.2  The Recipient Organization shall ensure that the books are made available only for the use of the eligible 

end-user beneficiaries identified by the Recipient and/or Funding Organization(s) and approved by BFA. 

 

4.3  The Recipient Organization shall be responsible for all costs incurred with regard to local storage and 

distribution of the books. 

 

4.4  The Recipient Organization shall not, nor shall any other party, sell books obtained, directly or indirectly, 

through BFA.  

 

4.5 The Recipient Organization shall not reproduce or in any way violate the copyright of any materials donated 

by BFA. BFA books include new donated materials from publishers as well as used materials from third party donors.  

In all cases, copyrights and intellectual property rights are retained by the original producers of such materials. 

 

5.  MONITORING AND EVALUATIONS 

 

5.1  The Recipient Organization shall maintain a record of the use and/or distribution of donated books. 

 

5.2  If the donated books are to be distributed to other qualified recipient organizations, the primary recipient 

organization shall keep a record of all such recipients. 

 

5.3 Within six (6) months of the container’s arrival, the Recipient Organization shall provide BFA a report of the 

book distribution, including pictures, testimonials, and written feedback.   

 

IN WITNESS WHEREOF the parties hereto have entered into and executed this Agreement: 

 

For Books For Africa: 

 

 

_____________________________________  __________________ 

        Date 

 

_____________________________________ 

Name and Title (Please print or type) 

Chelsea Koplos (Dec 3, 2024 08:35 CST)
Chelsea Koplos 03/12/2024

Chelsea Koplos, Database and Logistics Manager

https://na1.documents.adobe.com/verifier?tx=CBJCHBCAABAATGDBiuFHXdXK6E9ux_WUZEQkIvE5APLA
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For the RECIPIENT ORGANIZATION: 

 

_____________________________________  __________________ 

Signing Officer      Date 

 

_____________________________________  _____________________________ 

Name and Title (Please print or type)    Organization Name 

 

 

For the FUNDING ORGANIZATION: 

 

_____________________________________  __________________ 

Signing Officer      Date 

 

_____________________________________  ______________________________ 

Name and Title (Please print or type)    Organization Name 

 

 

03/12/2024

Danielle Naugle, Co-Founder EPL Tournesol

Eric Hohman (Dec 3, 2024 07:56 PST)
Eric Hohman

Eric Hohman, President Friends of Togo/Les Amis du Togo

03/12/2024

https://na1.documents.adobe.com/verifier?tx=CBJCHBCAABAATGDBiuFHXdXK6E9ux_WUZEQkIvE5APLA
https://na1.documents.adobe.com/verifier?tx=CBJCHBCAABAATGDBiuFHXdXK6E9ux_WUZEQkIvE5APLA
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